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XTM Connect - Microsoft Excel in Office 365

1. Introduction

XTM Connect - Microsoft Excel in Office 365 is an Excel add-in developed by XTM International
Ltd. to provide a connection between XTM Cloud and both — online and desktop Excel
spreadsheets. The configuration of translation projects takes place within XTM. Users can create
projects within desktop or online Excel workbook, send them over to XTM for translation, and
receive translation back to their Excel sheets.

The add-in requires purchasing an Office 365 subscription, setting up an account on Office page
and having Microsoft Excel with the Microsoft Office bundle installed on your PC.

Have a look at the full XTM Excel integration in the video from XTM webinar:
https://www.youtube.com/watch?v=Ywk_aj38r5M&feature=youtu.be

For installation queries and troubleshooting, contact us: https://support.xtm-
intl.com/en/support/home.

2. Technical requirements

Supported platforms

Supported platforms:

e Microsoft Office for the web

o Microsoft Office for Windows (requires Office 365 subscription) [Version 1907 (Build
11929.20306) or later]

¢ Microsoft Office 2019 for Windows (one-time purchase) [Version 1907 (Build 11929.20306) or
later]

o Microsoft Office for Mac (requires Office 365 subscription) (Version 16.30 or later)

Unsupported platforms:

e Microsoft Office 2016 for Windows (one-time purchase)
e Microsoft Office 2013 for Windows (one-time purchase)
e Microsoft Office for iPad (requires Office 365 subscription)

3. Configuration

Installing the XTM Connect Add-in

You first need to install and configure the XTM Connect Add-in. It is available from either the XTM
Support Team at: support@xtm.cloud or from the Office store (available soon on:
https://appsource.microsoft.com/).

Manual installation and configuration

Manual installation and configuration are carried out by your administrator.

For manual installation, you need to send a request to XTM Support Team to get an .xml
configuration file. Once you have received the configuration file from XTM Support Team:

1) Sign in to your Excel365 instance.
2) Go to the Admin panel to install the connector.
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XTM Connect - Microsoft Excel in Office 365

3) Inthe left-hand menu, Click Show all and go to Settings -> Add-ins.

4) Click Deploy Add-in -> Next -> Upload custom apps.

5) Choose the “I have the manifest file (.xml) on this device” option and click Choose File.
6) From the pop-up window, choose the manifest.xml file and click Open.

7) Click Upload to upload the file.

8) Once the file is visible in the Add-ins, click it to assign users (e.g. Everyone).

9) Click Deploy.

Welcome to Office

Your place to create, communicate, collaborate, and get great work done.

et Often

Signing in to Excel365

i Office 365
Good morning

0"

Excel365 instance

i Micrasoft 365 admin center

= XTM International Limited D Search users. groups, settings or tasks t Addcard D) Dakmode & What's new @D e new admin center
- i . - . .
I Finish setting up Office 365 Business Premium
A usen v 2
£ Groups v Naow it's time to install your Office apps
f iness Premium subscription, you get the latest versions of Word, Excel, PowerPoint

£ Biling v

Setup

Customi gati

Show all

Admin panel

T Microsoft 365 admin center

= XTM International Limited @D The new admin center
@ Hom Add-ins
R users v
- Deploy Add-In © Search =
A& Groups v
Fa FRoles
B Resources v
B Biling v
G Support ~
@ sattings ~
Domains

Microscft Search
Sattings
| add-ins

Partner relaticnships

Show all -> Settings -> Add-ins
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XTM Connect - Microsoft Excel in Office 365

Deploy a new add-in

The Centralized Deployment service lets you deploy Office Web add-ins to users of Excel, Outlook, PowerPoint and Word.

Learn more about the requi for Centralized Dy

Aadd-ins deployed from the Store will automatically receive updates as the providers continuously improve their service. If an add-in update
significantly increases the scope of data access, you must re-approve it before the update is deployed.

Deploying a new add-in

Deploy a new add-in

Deploy from the Store

Get solutions tailored to your industry that work with the products you already use.

Choose from the Store

Deploy a custom add-in

Create a new web application, or upload an add-in / integration for Office.

b

Upload custom apps

Cancel

Uploading custom app
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XTM Connect - Microsoft Excel in Office 365

Deploy a new add-in

Choose how to upload the add-in

(®) 1 have the manifest file (xmi) on this device

Choose File No file chosen

have a URL for the manifest file

https://

Upload Cancel

Choosing the XTM manifest (.xml) file

+ » ThisPC » Desktop > Connectors » Microsoft Excel in Office 365 v O Search Microsoft Excel in Offi.. ©
Organize = Mew folder = M @
worker manual ©  Name Date modified Type Size
@ OneDrive @ manifest_tech writer 3/25/20209:11 AM XML Document TKB

[ This PC
“J 3D Objects
[H Desktop
| Decuments
- Downloads
B Music
[&=] Pictures
8 Videos

Local Disk (C:)

& CD Drive (D7)

- Removable Dis

= Removable Disk

File name: | | | XML Document vl

Opening the XTM manifest (.xml) file
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XTM Connect - Microsoft Excel in Office 365

Deploy a new add-in
Choose how to upload the add-in

@ I have the manifest file (xml) on this device

Choose File manifest_tech writer.xm|

O I have a URL for the manifest file

‘ https://

Upload Cancel

Selected file

Configure add-in

XTM Connect
By XTM

Assign Users
Chaoose which users will have access to XTM Connect

@ Everyone

O Specific users / groups

Search for specific users or groups to add or remove

| Start typing a name to search for users

O Just me

After you choose ‘Deploy’, the add-in will be available on assigned users’ ribbons the next time they open their app.

Cancel

Assigning users
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XTM Connect - Microsoft Excel in Office 365

i Microsoft 365 admin center

= XTM International Limitad @D e new admin center
@ Home Add-ins
A User -

+ Deploy Add-In O Search =
& o v

o 1 Aps -

Fa Roles
B Resources v

- XTMC 18
5 s v

"9 — XTM Connect
@ support v
B Sertings ~
Domains

Microsoft Search
Settings
| Add-ins

Partner relationships

The add-in installed

Getting the XTM Connect Add-in

Once the administrator has configured and installed the app, you can add the XTM Connect Add-in
to Excel:

1) Go to Insert -> Office Add-ins to open a pop-up window.
2) Open the Admin Managed tab (or the Store tab).
3) Choose the XTM Connect icon and click Add.

Proud, but not Prejudiced - Saved

Tell me wh Openin Deskiop App

Comment Aa

3 daughters Comment 8

& "My dear nar Bennet,” said hislady to him an dsy, “have you hesrd that Netherfield park Is et at last?* comment o

M. Bennet repled that he had not Comment 04

"B hes "for Mrs. Long has just been hare, and she taid me all about 1" Commant Ee
Comment £t

na has taken it eried his wife Impatiently comment Gg

5 "You went to tell me, and | have na abjection Lo hearing . Comment Hh
This was Invitation enough, Comment |

Office Add-ins button in the navigation bar
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XTM Connect - Microsoft Excel in Office 365

Office Add-ins

MY ADD-INS | ADMIN MANAGED | STORE

Add-ins may access personal and document information. By using an add-in, you agree to its Permissions, License Terms and

Privacy Policy.

Search ,O

Category
All
CRM

i

Data Analytics

Document Review

Editor’s Picks

Education

Financial Management

Maps & Feeds

Productivity

Project Management

Sales & Marketing

Training & Tutorial

Utilities

Visualization

vt
[s 4724 ] R R R
a026% Link stocks, currency, & crypto prices to cells in

Web Video Player
Add YouTube videos to your PowerPoint

Suggested for you ~

Stock Connector

Excel spreadsheets and update them in real time.
May require additional purchase
Kok frdr (483)

Microsoft Dynamics Office Add-in
The Microsoft Dynamics Office Add-in enables
data connections to Microsoft Dynamics

*x* T (257)

Geographic Heat Map

This app will help you visualize data across
geographic locations. It's simply fermatting on a
*k ke (90)

presentations or Excel spreadsheets
May require additional purchase
*kk i (146)

Office Add-ins — Store tab

- Saved
want to do Open in Desktop App
L. o] =
= x
Scal
1 - . Upload My Add-i Refresh
Office Add-ins Plosd MyAd-n | O Refres
MY ADD-INS | ADMIN MANAGED | STORE
XTM Connect
st b
hbou
B
s let

Atemplate to get started.

Add

Office Add-ins — Admin Managed tab
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XTM Connect - Microsoft Excel in Office 365

Excel | Wojtek Jeczali > Documents Wojtek Jeczalik

2 risa truth universally acknowledged, that  singhe man in possession of a good fortune, must be in want of 3 e Comment A3
However e known the feslings or views of such 3 man may be on hi first entering a neighbourhood, this truth s sa well
s in the minds of the surrounding families, that he s considered the rightful progerty of same one or other of thelr

3 daughters, Comment Bb
4 "My dear b, Be i lady ta him one day, "have you heard that Netherfield Park s et at last?” Comment Cc
S Wi Bennet replied that he had not. Comment Dd
5 "Butitis” retumed she; "for Mrs. Long has Just been here, and she told me all about 1. Comment Ee
7 Mr. Bennet made na answer, Comment Ff
& "Do you not want to know who has taken it?" cried his wife impatiently. Comment Gg
5 “ou want to tell me, and | have o objection ta hearing it Comment Hh
38 intation enough. Comment &

XTM Connect button added to the navigation bar

Connecting to XTM

The XTM connection credentials (namely: login, password, company, XTM server URL, customer
ID) are stored individually for each Microsoft account. Every new user needs to set up a
connection with XTM when they open the Add-in for the first time. This is done only once and does
not have to be repeated every time you open the spreadsheet (unless the add-in has been
disconnected).

To connect to XTM:

1) Click XTM Connect -> Open XTM Connect.
2) In the popup window, provide your credentials:

Client name: the name of your XTM instance

User name: the name of the user (Project Manager) in XTM
Password: the password used to log in to XTM

XTM server URL: the https of the XTM instance you use

Note: With the release of XTM v.12.2, access to Excel365 can be granted to two types of XTM
Project Managers: those with full and limited management rights.

3) Click Connect to XTM. Once you are connected, choose a Customer (created in XTM)
from the dropdown menu.
4) Click Confirm.

Once you are connected to XTM, the source language drop-down lists are populated from XTM
with all source languages available for the customer you have selected.

f#f Excel | Wojtek Jeczalik > Documents Proud and Nevertheless Prejudiced1 - Save Wojtek Jeczalik

File fome  Insert Data Review  View  Help # Share  [J Comments
>} alib A -—
Uupaes S A Connect
[=, Open XTM Connect -
A12 - K B Retrieve translations
A B [ D E G H

However little known the feelings or views of such a man may be on his first entering a neighbourhood, this
truth is so well fixed in the minds of the surrounding families, that he is considered the rightful property of
3 some one or other of their daughters.
4 "My dear Mr. Bennet," said his lady to him one day, *have you heard that Netherfield Park is let at last?
Mr. Bennet replid that he had not.
6 "Butitis,” returned she; "for Mrs. Long has just been here, and she told me all about it."
7 Mr. Bennet made no answer.
8  "Da you not want to know who has taken it?" cried his wife impatiently.
9 "ou want to tell me, and | have no objection to hearing it."
0 This was invitation enough.

Opening the XTM Connect — Microsoft Excel
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XTM Connect - Microsoft Excel in Office 365

XTM Connect *

Client:

techwriter

User name:

techwriter

Password:

XTM server URL:
hitps://wstest2 xtm-intl.com

Providing credentials

XTM Connect X

Client:

techwriter

User name:

techwriter

Password:

XTM server URL:
https:/fwstest2 xtm-intl.com

Customer:
Tech Writing Ltd

You are successfully connected to XTM. Please choose the
customer from the dropdown list

=]

Choosing a customer
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XTM Connect options

XTM Connect - Microsoft Excel in Office 365

The connector offers you a great deal of options to choose from when you want to request

translation.
Obtain a file that records events in the XTM connector. This is particularly
Get logs .
useful when troubleshooting problems.
. Break off the connection between the connector and XTM instance if you
Disconnect

want to change the connector settings.

Translate type:

Choose the scope of content to be sent for translation:

Column / e Column: mark entire columns or a set of consecutive rows in one column
Spreadsheet e Spreadsheet: mark entire spreadsheet
Source/Target Choose a translation language pair.

Add comments

Include comments so that they are visible to translators in XTM. You can
choose to display them as:

e Comments in the docked panel

¢ New column in the workspace window

Monitor target
length

Set limits on the translation length based on the minimum and maximum
number of characters specified in a column of the source spreadsheet.

Project template

Use XTM customer templates or XTM global templates. When the user is
connected to XTM, the project template drop-down list is populated with all
templates available to him.

Save as default

Save the translation project settings for future use and have them applied
automatically in a given spreadsheet. This may be useful for often-used
project settings.

Restore defaults

Bring back most recent default project settings if they have been modified in
any way.

Set a due date for the entire translation project, using a calendar picker. By

Due date default, the “Due date” field is empty and filling it out is optional.
Configuration Store the settings provided in the XTM Connect window for a given
template spreadsheet and create a template that can be imported or exported.
Import/Export Import/export the Configuration template and share it with other project

Page 13
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XTM Connect - Microsoft Excel in Office 365

XTM Connect

Q connected to =R Get logs Disconnect
Translate type: m Spreadsheet
Source Target
A - D -
> i |
English (UK) hd Croatian v
A - B -
> i |
English (UK) v Belarussian v
Add comments ¢
Source Comment
v |4 -
Monitor target length ¥
Source Target length
v [ -
Project template
TEST_TEMPLATE A
Save az defaul Restore defaulis
Due date

2020-04-24 08:40 pm

Configuration template

Import Export

Translation job essentials
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XTM Connect - Microsoft Excel in Office 365

Warning
There are no default settings for this spreadsheet.

Pop-up informing that settings were not saved for this spreadsheet

Message from Add-in: XTM Connect X

Current settings have been saved as default.

Ok

Pop-up informing that settings have been saved as default settings
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XTM Connect - Microsoft Excel in Office 365

4. Translation workflow

Translation of columns

When translating columns, it is possible to configure one or more source - target language pairs.
Such settings can be saved in the document properties, by clicking the “Save as default” button.
Then, they are retrieved automatically when opening the Add-in.

Sending columns for translation

To send columns for translation:

1) Inyour Excel sheet, highlight the columns you wish to translate.

Note: You can select the entire column or a range of consecutive rows in a column, e.g. column A
or rows 10-24 in column A.

2) Inthe XTM Connect pop-up, choose the source column and source language along with
the target column and target language.

3) Choose a project template set up in XTM.

4) Click Request translation.

5) When a project is created, target cells are blocked and they cannot be edited.

If you wish to have a column translated to more than one target language, click the plus icon and
repeat the instructions above. The source column will be exported to XTM and have a separate
project created for each language pair.

Target columns must be empty to request translation and create a project in XTM. You cannot
overwrite the source column with the target text: translations are always retrieved to target
columns.

Note:

e The project file sent to XTM is converted to an XLIFF file format.

e In XTM, the project name contains Excel sheet name, Excel tab name, and the first few
words of the source text. To the projects created with the same name a number is added
automatically to distinguish them in XTM.

$#f Excel | Wojtek Jeczalik * Documents Proud and Nevertheless Prejudiced - Saved Wojtek leczalik

»

However itle known the feelings or wiews of such a man may be on hisfirst entering a neighbourhaod, ths truth s so wel fied
3 |in the minds of the surrounding families, th ther of their daughters. Transiata type Soescahess
4 |"My dear e Bannet,” sai s lady o him one day, “have you hesrd that Netherfield Park s et st last?”
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XTM Connect - Microsoft Excel in Office 365

Creating a project in XTM Connect — Column option

Message from Add-in: XTM Connect x

1 project created successfully!

Ok

il S~ il N i

Confirmation message upon project creation

Proud and Nevertheless Prejudiced

File

10

12

{Tm

Excel | Wojtek Jeczal
Home Insert Data Review View Help
E’tl A Cut Calibri -
Paste [ cony U D
< Format Painter
Ciipboard Font Alignn
vk

Itisa truth universally acknowledged, that a single man in possession of a good fortune, must

However lttle known the feelings or views of such aman may be on his first entering a neighbourhood, this truth is so well fixed
inthe minds of the surrounding families, that he is considered the rightful property of some one or other of their daughters.

"My dear Mr. Bennet," said his lady to him one day, "have you heard that Netherfield Park is let at last?"

Mr. Bennet replied that he had not

"Butitis," returned she; "for Mrs. Long has just been here, and she told me all about it."

WIr. Bennet made no answer.

"Do you not want to know who has taken it?" cried his wife impatiently.

"You want to tell me, and | have no objection to hearing it."

This was invitation enough.

Sheetl

Projects Customers

Tell me what you want to do

Open in Desktop App

ab A
Wrap Text Genersl . ? & X AutoSum + p
v H B &= z Y
Mege&Certe ~ $+ % 9 48 88 ditional  Format  Insert Delete & Clear « Sort& Find &
natting + as Table v .o Filter v Select
ment Number Tebles Cels Editing

DO NOT EDIT! Waiting for translation from XTM.

be in want of awife. 2020-03-18 03:51 pm

2020-03-18 03:51 pm

DO NOT EDIT! Waiting for translation from XTM.
2020-03-18 03:51 pm

DO NOT EDIT! Waiting for translatien from xT.

2020-03-18 03:51 pm

DO NOT EDIT! Waiting for translation from XTM.
2020-03-18 03:51 pm

DO NOT EDIT! Waiting for translatien from xT.

2020-03-18 03:51 pm

DO NOT EDIT! Waiting for translation from XTM.
2020-03-18 03:51 pm

DO NOT EDIT! Waiting for translatien from xT.

2020-03-18 03:51 pm

DO NOT EDIT! Waiting for translation from XTM.
2020-03-18 03:51 pm

Blocked target cells

TM  Terminology  Xchan

DO NOT EDIT! Waiting for translatien from xT.

DO NOT EDIT! Waiting for translation from XTM.
2020-03-18 03:51 pm

DO NOT EDIT! Waiting for translation from XTw.
2020-03-18 03:51 pm

DO NOT EDIT! Waiting for translation from XTM.
2020-03-18 03:51 pm

DO NOT EDIT! Waiting for translation from XTw.
2020-03-18 03:51 pm

DO NOT EDIT! Waiting for translation from XTM.
2020-03-18 03:51 pm

DO NOT EDIT! Waiting for translation from XTw.
2020-03-18 03:51 pm

DO NOT EDIT! Waiting for translation from XTM.
2020-03-18 03:51 pm

DO NOT EDIT! Waiting for translation from XTw.
2020-03-18 03:51 pm

DO NOT EDIT! Waiting for translation from XTM.
2020-03-18 03:51 pm

e

Conn

XTM

Project list

Simple search

Templates  Dashboards

Advanced search = Actions
Name Customer Source language
Proud and Nevertheless Prejudiced Sheet1_ltise  TestCustomer English (UK)
truth universally_2
test TestCustomer English (USA)
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Target languages Time created ¥ Time due Min status Max status Project Manager
Polish, Spanish (Spein)  18-03-2020 15:51 190320201524 Translate 1 Translate 1 tech writer
German (Germany) 11-03-2020 12:33 Not started Not started tech writer

Project view in XTM

Filters ~

Columns +



XTM Connect - Microsoft Excel in Office 365

Target language Spanish (Spain) ¥

Source Target Preview TMX

excel-source-es_ES-0.xlf

L L= J S e e

Source file view in XTM Project editor - xIf

Project creation is always confirmed with an email sent to the project creator.

Dear tech,

A new project has been created.

Proud and Nevertheless Prejudiced1_Sheet1_It is a truth

Project name:
universally
Project Manager: writer tech (techwriter)
Project template: TEST_TEMPLATE
Subject matter: Other
Source language: English (UK)
Target languages: Polish
Date created: 18-03-2020 20:41

Success files

excel-source-pl_PL-0.xIf

This message was automatically generated by XTM.

© 2020 XTM International Ltd - All Rights Reserved

E-mail confirming project creation

Offline translation

e L

Note: The maximum size of Excel files that can be sent to XTM is 5MB, however the number
refers to the size with all the metadata added by XTM Connect when creating a project. If the size
is exceeded, an error message is displayed. In that case, it is recommended to split the Excel
content into smaller pieces, put it into separate Excel sheets, and send it for translation one by

one.

Error

Can't send your file for translation: it may be larger than SMB

Split your file content into smaller chunks and put it into separate sheets
Then try to send the file again

Ok

File size restriction - error message
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XTM Connect - Microsoft Excel in Office 365

Translation of whole spreadsheets

You can send an entire spreadsheet for translation and have it translated into one or more target
languages. In XTM, separate projects will be created for each target language, while translations
will be returned to Excel into separate sheets for each target language.

Sending spreadsheets for translation

To send spreadsheets for translation:

1) Inthe XTM Connect pop-up, click the Spreadsheet button.

2) Fill out your project details providing the source language, target language(s), project
template and due date (optionally).

3) Click Request translation.

4) When a project is created, separate sheets are set up and blocked for edition.

Proud and Nevertheless Prejudiced - Saves Wojtek Jeczalik

Excel | Wojtek Jeczalik > Documents

ave no objection to hearing t.

2%

i
Creating a project in XTM Connect — Spreadsheet option

Message from Add-in: XTM Connect X

2 projects created successfully!

Ok

Confirmation message upon project creation
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XTM Connect - Microsoft Excel in Office 365

LTIV Proiects Customers  Users Tasks Concordance TM  Terminology Xehange

Projectlist  Templates  Dashboards Add project
Simple search  Advanced search»  Actions
Name Customer Source language Target languages Time created ~ Time due Min status Max status Project Manager
= Proud and Nevertheless Prejudiced]_Sheet1_ltis  TestCustomer English (UK) Spanish (Spain) 19-03-2020 12:49 27-03-202012:48  Translate 1 Translate 1 tech writer [: ]

a truth universally_9

Proud and Nevertheless Prejudiced1_Sheet1_itis TestCustomer  English (UK) Polish 190320201249 270320201248 Tranolate1  Translatel tech writer [

a truth universally_8

View of projects in XTM

A12 . ke A6 v f  Pues asi es —insisti6 ella; la sefiora Long ha estado agu
A A
1 1
Jest prawda powszechnie znana, ze samotnemu a bogatemu mezczy#nie Es una verdad mundialmente reconocida que un hombre soltero, poseedor de
2 | brak do szczedeia tylko zony. 2 una gran fortuna, necesita una esposa.

Jakkolwiek za pojawieniem sie takiego pana w sgsiedztwie niewiele

wiadomo o jego pogladach czy uczuciach, owa prawda jest tak oczywista Sin embargo, poco se sabe de los sentimientos u opiniones de un hombre de
dla okolicznych rodzin, ze przybysz zostaje od razu uznany za prawowitg tales condiciones cuando entra a formar parte de un vecindario. Esta verdad
3 | wlasnost te] czy innejich cérki. estd tan arraigada en las mentes de algunas de las familias que lo rodean, que
"Mesu drogi” - awrdcila sie pewnego dnia do pana Benneta jego 3 algunas le consideran de su legitima propiedad y otras de la de sus hijas.
4 | matzonka - slyszated, ze wydzierzawiono nareszcie Netherfield Park? Mi querido sefior Bennet —le dijo un dia su esposa, {sabias que, por fin, se ha
5 | Maz odpart, ze nic mu o tym nie wiadomo. 4 alquilado Netherfield Park?
"Naprawde" - zapewniafa go fona. - Pani Long wpadfa przed chwilg i 5 Hsefior Bennet respondi6 gue no.
6 | opowiedziala mi wszystko. Pues asi es —insistio ellz; la sefiora Long ha estado agui hace un momento y me|
7 | Pan Bennet milczaf. 6 [lo ha contado todo.

"Czy naprawde nie jestes ciekaw, kto go wydzierfawit?” - zawotata 7 Bl sefior Bennet no hizo ademén de contestar.

& | wreszcie zniecierpliwiona. 8  ¢No quieres saber quién lo ha alquilado? se impacientd su esposa.
9 | "Ty cheesz mi o tym powiedzieé, a ja nie oponujg.”
10 | Byto to wystarczajgce zaproszenie. 9 Eres tl la que quieres contdrmelo, y yo no tengo inconveniente en oirlo.
11 10 Esta sugerencia le fue suficiente.
12 | 11
13 12
14 13
15 14
16 15
17 16
18 17
19 18
20 19
21 20

1 1

Sheetl Sheet1 (pl_PL)_1 Sheet1 (es_ES)_2 Sheet1 Sheet1 (pl_PL)_1 Sheet1 (es_ES)_2

View of the two translated sheets

Handling of metadata

With the XTM Connect Add-in you can choose if you want to display additional data as metadata
(in a column in the editor) or as a comment. You can also choose how a comment with metadata is
displayed in XTM Workbench: either as a new column or as a comment in the docked panel.

Sending content with metadata for translation

To send content with metadata:

1) In your Excel sheet, select the columns you wish to translate along with the metadata
columns.

2) Inthe XTM Connect pop-up, choose the source column and source language along with
the target column and target language.

3) Tick the box by the Add comments option to specify settings.

4) In Source — specify the source column, while in Comment — the comment section.
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5)
6)
7

Click the three dots menu to choose the way the metadata is to be displayed in XTM.
Choose Project template and (optionally) set the due date.
Click Request translation.
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However it known the feslings or views of such 8 man may be on hisfirst entering a neighbourhood, this truth is so wel fived
3 |inthe minds of the surrounding famies, that he is considened the rightiul property of some one or other of ther daughvers. | Comment Ce Translate type: BEl -
4 | "My dear Me Bennet," said his lady to him one day, "have you heard that Netherfield Park is let at last?" Comment Dd.
5 | Mr. Bennet replied that he had not. Comment Ee Source Target
& |"Butitis,” ratured she; "for Mrs, Long has just been heee, and she told me 2l abous Comment Ff ’
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Choosing how to display comments in XTM when creating translation requests

LT Fie Preve

Translator English (UK) = Polish excel-source-pl_PL-0.xIf

Proud and Nevertheless Prejudiced_Sheet] It is a truth universall

QAv'~ Filter ¥~ More} 6 Finish

1 Itis atruth universally acknowledged, that a single man in possession of a good fortune, must be in want of a wife. Jest prawda powszechnie znana, 2e samotnemu a bogatemu mezczy2nie brak do szczedcia tylko zony. v ICE

However little known the feelings or views of such a man may be on his first entering a neighbourhood, this truth is so
well fixed in the minds of the su

Jakkolwiek za pojawieniem sie takiego pana w sasiedztwie niewiele wiadomo o Jego pogladach czy uczuciach,owa v
prawda jest tak oczywista dla okolicznych rodzin, 2e przybysz zostaje od razu uznany za prawowita wiasnosc tej czy »

rounding families, that he is considered the rightful property of some one or other of

their daughters.

"My dear Mr. Bennet” said his lady to him one day, "have you heard that Netherfield Park is let at last?"

4 Mr. Bennet replied that he had not

5 "Butit

for Mrs. Long has just been here, and she told me all about it

Mr. Bennet made no answer.

inne ich corkl

"Mg2u drogi' - zwrdcita sie pewnego dnia do pana Benneta jego malzonka - slyszales, 2e wydzierzawiono nareszcie
Netherfield Park?

Maz odpari, ze nic mu o tym nie wiadomo.

*Naprawde" - zapewniata go Zona. - Pani Long wpadta przed chwilq i opowiedziala mi wszystko

Pan Bennet milczal,

v IcE

*Do you not want to know who has taken it?* cried his wife impatiently.

8 *You want to tell me, and | have no objection to hearing It

9 This was invitation enough.

(1) Concordance
Score  Source Target
ICE Mr. Bennet made no answer. Pan Bennet milc:

“Czy naprawde nie jestes ciekaw, kto go wydzlerzawil?” - zawolala wreszcie zniecierpliwiona

“Ty cheesz mi o tym powledzied, a ja nie oponuje.”

Bylo to wystarczajqce zaproszenie.

Terminology (0) Inline tags Comments (1

History

Metadata All comments v

2020 14:33

- Comment Ff
TestCustomer

(19-03-2020 07:30, )

XTM Workbench — comments in the docked panel Comments section
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{TIV) Fle Preview Setiings Visualmode Help Proud and Nevertheless Prejudiced_Sheetl_lt is a truth universally_3

Translator English (UK) - Spanish (Spain) excel-source-es_ES-0.xif QAv'~ Filter ¥~ More}

No A Source Target Status

Concordance n ) Inlinetags Comments (0) History

XTM Workbench — comments in an additional column

Monitoring of target text length

With the XTM Connect Add-in you can choose to set restrictions on the length of translation based
on the minimum and maximum number of characters. The two numbers can be specified in the
Excel sheet.

Sending content with character limits set for the target cell

To send content with pre-set character limits:

1) Inyour Excel sheet, choose any column to be your target length column and enter the
number of characters you want your translation to have. The limit can be set to either a
maximum or a minimum number of characters.

2) Select the columns you wish to translate.

3) Inthe XTM Connect pop-up, choose the source column and source language along with
the target column and target language.

4) Tick the box by the Monitor target length option to specify settings.

5) In Source — specify the source column, while in Target length — the column with specified
target length.

Note: the target length column must not be the same as the column you have selected for your
translation input.

6) Click the three dots menu to specify whether the number in the target length column is
your minimum or maximum target length limit.

7) Choose Project template and (optionally) set the due date.

8) Click Request translation.

Note: The restrictions regarding the character count are for information purposes only. Exceeding
the number or providing translations which do not conform to the rule will not impede retrieval of
translated text from XTM when the project is finished.
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ile Home  Insert  Formulas  Data  Review  View  Help Tell mewhat you wanttodo  Open in Desktop App 1 Share £ Comr
& Calibri AW 20 Weap Test Sereral
BT UD®_-&-a- MegetiCentre = § v % 9 G 3
o3 £
" 8 3 o E F bl
1 Comment Aa »
it is 3 truth universally acknowledged, that a single man in possession of a good fortune, must be in want of 2 wie Comment Bb 20 e [

Howaver Fttle known the feelings or views of such a man may be on his first entering a neighbourhood, this truth is so well fived

iny the minds of ¢ g families, that he the rightful property. e or other of their daughters, Comment Ce 2l Spreadsaest
4 |"My dear Mr. Bennet,” said his lady to him one day, “have you heard that Netherfield Park is let at last? commet bd 20

M, Bennet replied that he had not. Comement Ee 0 Source Target
6 "But it 1,"retured she; “for Mrs. Long hasjust been hre, and she told me all abot t.” Comment Ff )

M. Bennet made no answer. Comement g » A - o -
8 |"Do you not want to know who has taken it?" cried his wife impatiertly. Comment Hh 20 Engish (UK -1 )
5 "Youwantto tell me, and have na objection ta hearing L. comment i )
10 [This was invitation ncugh. Commant Jj 0 [+]

Add camments

Manitor target lengl  Show in XTM a5

" Source roetength
i ® Max. target length
=
s e 8 Do
. Project tenglate
TEST_TEMPLATE -
Swesadelah  Resore defouhs

Gue date

Proud and Neverth rejudiced_Sheet]_It is a truth ur

Translator English (UK) < Polish excel-source-pl_PL-0.xIf QAv'~ Fiter Y~ More} Finish

bl It is a truth universally acknowledged, that a single man in possesslon of a good fortune, must be in want of a wife. Jest prawda powszechnie znang, ze a bogatemu mezczyznie brak do szczescia tylko zony, Jestprawdq v ICE
2znang, ze samotnemu a bogatemu brak do szczescia tylko zony.
2 However little known the feelings or views of such a man may be on his first entering a neighbourhood, this truthis so  Jakkolwiek za pojawleniem sig takiego pana w sasiedztwie niewiele wiadomo o jego pogladach czy uczuciach, owa ICE
well fixed in the minds of the surrounding familles, that he Is considered the rightful property of some one or otherof  prawda Jest tak oczywista dla okolicznych rodzin, ze przybysz zostaje od razu uznany za prawawita wiasnosc te] czy
their daughters. Inne ich c6rkl. Jakkolwiek za pojawieniem sie takiego pana w sasiedztwie niewlele wiadomo o jego pogladach czy
uczuciach, owa prawda jest tak oczywista dia okolicznych radzin, ze przybysz zostaje od razu uznany za prawowity
wiasnosé tej czy innej ich corki.
3 "My dear Mr. Bennet. said his lady to him one day, "have you heard that Netherfield Park is let at last?" "Mezu drogi* - zwrécila sie pewnego dnia do pana Benneta jego malzonka - slyszales, 2e wydzierzawiono nareszcie ICE
Netherfield Park?
4 Mr. Bennet replied that he had not. Maz odparl, Ze nic mu o tym nie wiadomo. Maz odparl, ze nic mu o tym nie wiadomo. ICE
5 "Butitis’ retumned she; “for Mrs. Long has just been here, and she told me all about it” “Naprawdg’” - zapewniata go zona. - Pani Long wpadta przed chwila | opowiedziata mi wszystko. “Naprawde” - ICE
zapewniala go zona. - Pani Long wpadta przed chwila | opowiedziala mi wszystko.
6 Mr. Bennet made no answer. Pan Bennet milczal ICE
7 *Do you not want to know wh has taken it?” cried his wife impatiently. *Czy naprawdg nie jestes ciekaw, kto go wydzierzawil?” - zawolala wreszcie zniecierpliwiona ICE
8 "You want to tell me, and | have no objection to hearing it “Ty cheesz mi o tym powledzie, a ja nie oponuje.” ICE
9 This was invitation enough. Bylo to wystarczajgce zaproszenie. ICE

Matches (2) Concordance
Score  Source Target
ICE Itis a truth universally acknowledged, that a single man  Jest prawda powszechnie znang, ze samotnemu a

In possession of a good fortune, must be in want of a
wite.

bogatemu mezczyznie brak do szczescia tylko zony.
Jest prawdq powszechnle znang, ze samotnemu a
bogatemu mezczy2nie brak do szczgscia tylko zony.

Jest prawd powszechnie znang, ze samotnemu a
o

Itis a truth universally acknowledged, that a single man

Terminology (0) Infinetags Comments (0) History

Metadata

23-03-2020 09:37
TestCustomer

18-03-2020 14:33
TestCustomer

Characters: 117 | 193 < 2IZI—
Information about the limits of character count displayed in XTM Workbench

Retrieving translation from XTM

Translations are retrieved automatically once the translation is finished in XTM. The target cells are

auto-populated with translation.

Verify the length of target text

Minimum number of ch

You can also retrieve translation manually from the control panel under XTM Connect.
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File Insert  Data Review  View Help Tell me what you want todo  Open in Desktop App 7 Share [ Comments

) Calbri - A o wrapTen General - 7 B B T ase- 57 p @
B I UD® _«&-A- ergesicerre < §- % 9 G & et Deete FOmIt | O Clear. F
locks Aignment Poumber Tables e [E Open XTM Connect 1
23 ranslation fram XTM [ Retrieve translations
D 4 F G
1
Jest pravida powszechnie znang, se samotnemy a bogatemu meczyinie DO NOT EDIT! Waiting for translation from XTM.
2 nis i acknowledged. that a singl in possession of a good fortune, must be in want of a wife. brak do seczedcia tylko tony, 20200318 03:51 pm
Iakhviek sig takiego pana
go pogladach . o tak oczywista
However little known the feelings or views of such a man may be on his first entering a neighbourhood, this truth is so well fixed  dla ckolicznych rodzin, e przybysz zostaje od razu uznany 2a prawowita DO NOT EDIT! Waiting for translation from XTM.
3 inthe minds of th ing farmiles, that he fs considersd of some one or other of their daughters,  wlasnoié tej czy 2020-03-1803:51 pm
“Meu drog” - zurdcila s pewnego dria do pana Benneta jego DONOT EDIT| Waiting for translation from XTM.
4 "My dear Mr. Bennet,” said his lady to him one day, "have you heard that Netherfield Park is let at last? mattonka - shyszaed, e wydziertawiono nareszcie Netherfield Park? 2020-03-18 03:51 pm
DONOT EDIT! Walting for transiatian from XTM.
S Mr Bennet replied that he had net. Mz odpar, 26 nic mu o tym nie wiadoma, 20200318 0351 pn
“"Naprawde” - 2apewniata go tona. - Pani Long wpadla przed chwilai | DO NOT EDIT! Waiting for transation from XTM.
6 | "Butitis," retumed she: "for Mrs, Long has just been here, and she told me all sbout it.” opovwiedziats mi wszysto, 2020-03-18 03:51 pm

DONOT EDIT! Waiting for translation from XTM.
M. Bennet made no answer. Pan Bennet milczal. 2020-03-18 03:51 pm

Retrieving translation manually from XTM

When translations are automatically retrieved from XTM, the following message appears:

Configuration templ—=*-
Success!
9 segment was retrieved from XTW.

Retrieving translation — confirmation message
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5. Translation workflow in XTM

Cancelling projects in XTM

The translation is returned when the project is finished in XTM (“Finished” status). However, if a
project is deleted or archived in XTM, there is no notification displayed in Excel. In the case of
accidental cancellation in XTM, the project will have to be sent again from the Excel spreadsheet.

TM Projects ustomers sers  Tasks TM  Terminology  Xchange

Deleting the Excel project from XTM

6. Desktop application

The Excel online is a slimmed-down version of the desktop Excel workbook. It works and looks
nearly the same, but it's cloud-based and its usage relies on Internet connection. It is possible to
use the XTM Connect Add-in both in the desktop and web versions of Excel. Files can be
accessed from your desktop and from cloud.

The Excel desktop app requires purchasing an Office 365 subscription, setting up an account on
Office page, and having Microsoft Excel with the Microsoft Office bundle installed on your PC (see
supported versions here). Once you are all set, you can install the XTM Connect Add-in on your
desktop application.

If you have Excel installed on your PC and XTM Connect Add-in configured on your Microsoft
account, the Add-in should be available from any desktop Excel file.
If not:

1) Open an Excel file.

2) Go to Insert -> Get Add-ins.

3) Inthe pop-up window choose Admin Managed or Store, depending on your Microsoft
account configuration.

4) Click XTM Connect and Add.

5) The Add-in appears in the upper-right corner of your file.
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